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II. Muc dich

Quy trinh nay hudéng dan trinh tu, cach thirc thyc hién va cac yéu cau théng nhat déi véi vidc
chuyén tiép sinh vién chinh quy sang hoc tai truong dai hoc dbi tac theo phuong thirc 2+2 hodc
3+1, nhdm dam bao hiéu quéa cbng tac quan 1y sinh vién Trudng DH Kinh té - Luat tham gia céc
Chuong trinh dio tao chuyén tiép tai cac Truong ddi tac cua Trudng PH Kinh té - Luat tai nuée

ngoai.

II. Thuit ngir, dinh nghia, chir viét tit
- Chir viét tat:
e BGH: Ban Giam hiéu;
e P. QHDN: Phong Quan hé d6i ngoai
e P.TCHC: Phong T4 chirc — Hanh chinh
e P.KHTC: Phong Ké hoach — Tai chinh
e P.TTPC: Phong Thanh tra — Phap ché
e P.DT: Phong Pao tao
e TT TTVT&TS: Trung tim truyén théng va Tu van tuyén sinh

IV.  Trach nhiém cia cac don vi

(Trdch nhiém cua cde don vi thuge Truong DH Kinh té - Ludt trong qud trinh giri sinh vién tham
gia chwong trinh dao tao chuyén tiép tai nude ngodi thue hién tai Piéu 9 cia Quy dinh vé chuyén
tiép sinh vién chinh quy sang hoc tai truong dai hoc doi tdc theo phuwong thire 2+2 hodc 3+1 do

Hiéu trucng Truong DH Kinh té - Ludt ban hanh ky ngay ....thdng ... nam 2020)

V. Noi dung quy trinh

1. So dd quy trinh

Tai li€u, .
STT Cac bwéc cong viée Trach nhiém 2 x | Yéucau Thaoi gian
biéu mau

. . BGH
Dam phan, doi sanh
chuong trinh dao tao P. QHBN ~ ;
1 : o , Mau 1 Sudt ndm hoc
chuyén tiép va ky ket P. TTPC

thoa thuan hop tac o
Khoa & BO mon




Truyén thong, tu vin P. QHDN

2 chuong trinh trao ddi t6i | Khoa & Bo mon Sudt nam hoc
EHI (T TT TTVT&TS
Nhan ho so, tong hop P. QUDN ’
3 danh sach va trinh BGH Suot nam hoc
dé xuit Hoi dong xét At
4 Hoi déng xét duyét Hoi dong Subt nam hoc
Sau khi c6 két
Ra Quyét dinh chuyén ua sinh vién
3 y g P. DT : )
tiep dao tao tham gia
chuong trinh
Gui ho so chuyén tiép va
6 cdng tae chuan bi giri P. QHPN Sudt nim hoc
sinh vién chuyén tiép
Sudt thoi gian
Lién hé véi déi téc va sinh vién tham
7 . P. QHDN
sinh vién gia chuong
trinh
Xét t6t nghiép dbi véi
sinh vién hoan thanh o
_— eo thong
chuong trinh chuyén tiep P. QHDN N )
8 Mau 2 bao xét tot
dao tao va mudn nhéan P.PT
‘ , nghiép
bang Truong DH Kinh
té - Luét

2. Mo ta cac bwoc thue hién
Buéc 1: Pam phdn, déi sinh chwong trinh dao tao chuyén tiép va ky két théa thudn hop tdc

- P. QHDPN tham muu cho BGH dam phén, ky két c4c thoa thuén trao déi sinh vién va xay dung

chuong trinh chuyén tiép dao tao trén co s tu van tir P. TTPC;
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- P. QHDN phdi hop ciing Khoa Pao tao chon loc va soan thao noi dung chuong trinh chuyén t1ep
dao tao phii hop véi ddi tugng sinh vién Truong DH Kinh té - Luat.

Budéc 2: Truyén thong, tw vin chwong trinh trao dbi téi sinh vién

-P. QHDN phéi hop véi TT TTVT&TS thuc hién an phém truyén thong va truyén thong vé chuong

trinh trao ddi sinh vién phé bién chuong trinh trao ddi t6i sinh vién.
Bueée 3: Nhin ho so, tong hop danh sdch va trinh BGH dé xudt Hpi dong xét
- P. QHDN tiép nhan hé so sinh vién dang ky tham gia chuong trinh chuyén tiép dao tao;

- P. QHDN phéi hop ciing P. DT chon loc va thanh 1dp danh séch sinh vién dép tmg ddy du tiéu

chi tham gia chuong trinh.
Buéc 4: Hpi dong xét duyét

- Hoi dong xét duyét hd so sinh vién dang ky tham gia chuong trinh chuyén tiép dao tao.
Buéc 5: Ra Quyét dinh chuyén tiép dao tao

- P. DT ra Quyét dinh chuyén tiép dao tao va gui thong tin dén cac phong ban, Khoa & B§ mon

¢ lién quan.
Buréc 6: Giri ho so chuyén tiép va cong tic chudn bi givi sinh vién chuyén tiép
- P. QHDN guri danh séch sinh vién tham gia chwong trinh dén ddi tac nham hd trg sinh vién lam
thi tuc déng hoc phi, xin visa, mua bao hiém (néu c0);
- P. QHDN huéng dan sinh vién trang bi nhiing gidy t0, dd dung can thiét va nhitng luu y khi tham
gia hoc tap tai nude ngoai.
Budéc 7: Lién hé véi doi tdc va sinh vién
- Trong thoi gian hoc tap tai co s ciia ddi tac, sinh vién phai giir lién lac va cung cap thong tin
cho P. QHDN.
Buéc 8: Xét tot nghigp doi véi sinh vién hoan thanh chuwong trinh chuyén tiép dio tao va
mupn nhin bang Truong PH Kinh té - Lugt
- Sinh vién két thic Chuong trinh chuyén tiép, néu c6 nguyén vong duoc xét tét nghiép nhim nhan
bang tir Trudong PH Kinh té - Luat, cin phai:
e Cung cp ban x4c nhan két qua hoc tap/bang diém ciia nhitng hoc phan d tich liiy dugc
trong thoi gian hoc chuyén tiép tai truong dbi tac cho P. DT.
e Nop don ding ky xét cong nhén t6t nghiép giri dén P. DT.



e Hoan thanh nghia vu tai chinh theo quy dinh.

VI. Héso
% Thoi gian lwu .
STT Ho so Noi lwu triv Biéu mau
trir
1 Thoéa thuan hop tac - P. QHbN 20 nam Mau 1 - QHPN
3 ) -P. QHBN }
2 Mau don xét tot nghiép 20 nadm Mau 2 - QHBDN
-P.DT
VIL.  Phu luc (biéu mau, hwéng din)




1. Miu 1 - QHDPN

MEMORANDTUM OF UNDERSTANDING

[NAME OF UNIVERSITY]
[PLACE]
AND
UNIVERSITY OF ECONOMICS AND LAW,
HO CHI MINH, VIETNAM

In order to encourage closer academic ties, [Name of University], hereinafter referred to as
[Acronym], and University of Economics and Law, a member of Vietnam National University Ho
Chi Minh City (VINU HCMC), hereinafter referred to as UEL, enter into an agreement of cooperation
to establizh programs of exchange and collaboration in areas of interest and benefit to both institutions
with the following provisions:

I Areas of the Cooperation
I Student Exchange
1. Mumber of Students: ...

2. Selection of Students: ...

&.&J

Student Programs: ..
4. Tuition and Fees: ...

LA
v

Food and houszing: ..

6. Travel and expenses: ...

7. Study Program and Credits: ...
8. General: ..

IIL Other Forms of Cooperation

IV. Administrative Responsibility
V. Duration and Termination

[Name of Representative] [Name of Representative]
[Pozition] [Position]

Date: Date:




2. Miu2 - QHPN
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

PON XET TOT NGHIEP

Kinh giri: - Phong Dao tao, Trudong Pai hoc Kinh té - Luat

- Phong Quan hé dbi ngoai, Truong Pai Hoc Kinh té - Luat

- Khoa ...
Toéitén la: ...
Misd SV: ... Ngay sinh: ...
Loép: ... Nganh: ...
Khéa: ... -Trudng Pai hoc Kinh té-Lust —- PHQG. HCM
Email: ... Bk
T6i dang dang ky hd so xét t&t nghiép tai Truong ......oooevvviviinnnnnn. [TEN TRUGONG DPOI TAC] sau khi hoan thanh

chuong trinh chuyén tiép dao tao. Kinh mong Phong Quan hé ddi ngoai xac nhan cho Tdi di hoan thanh chuong trinh
chuyén tiép dao tao; Phong Do tao va Khoa ... xét mén tuong duong dé tao diéu kién thuan loi cho Toi xét tt nghiép

tai Trudong Dai hoc Kinh té - Luét:

DANH SACH MON HQC TAI TRUONG ... [TEN TRUGNG DOI TAC]

STT M3 mén hoc Tén mén hoc N6i dung mén hoc Hoc ky S4 tin chi DPiém

Hd so dinh kém:

1. Bang diém tir truong ddi tac

2. Bién lai thu phi/hoc phi

T6i xin chan thanh cdm on./.

Xsc nhin cia Phong Quan hé d6i ngoai: ~ .eeeeeeeens , Ngay...... thang...... nam......
Ngwoi lam don

(Ky va ghi ré ho tén)

Y kién ciia Khoa ...: Y kién ciia Phong Dao tao:



